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Council of Szcondary Education

Affiliation

Condjtion for Provisional Affiliation of schools:

a.

Application for affilistion to the council will be processed under the following
conditions.

b. Feasibility Certificate to be taken from authorized officer of the Council. MOC from the
concerned state is optional.
Feasibility Report

Affiliations is processed on the basis of the inspection report submitted to the Council by the

inspector deputed by the Executive committee. Mere submission of application from for
affiliationwith the council shall not entitle any school to be affiliated to CSE.

Registered Society/Trust/Company

b.

The school should be run by a Registered Society a trust or a Company (under Section
25(1)(a) of the Companies Act 1956) for educational purposes.

The Accounts of the Society/Trust/Company must be audited by a firm of Charted
Accountants and a copy of the Balance Sheet and the Income of the time of application
for affiliation and whenever this is called for b:.rrﬂm Secretary.

The School must have a properly constituted Governing Body/Managing Committee,
which is responsitle to and under the control of the Society/Trust/Company.

The Council may in special circumstances exempt schools from operation of the above
clause in respect of school set up in foreign countries where societys/trusts in the name of
indians cannot be registered under any law or enactment.

Change of Composition/Cwnership in the Society/Trust/Company running the school:

Whenever a new trust/Society/Company Proposes ato take over an affiliated school, the
new Society/Trust/Company as the case may be, would be regwuired to submit to the
Council all documents and satisfy all aspect for council will be appropriate order for
counting and withdrawing affiliation after verifying all document and other aspects.

In the case of a Company taking over or merging an affiliated school, the council will
require proof that the Company is registered under Section 25(1) of the Companies Act.

Medium of Instruction
The medium of instruction in the school must be English/Hindi and the scheme of studies must

be in accorance with the study plan of the CSE for the Secondary and the Higgher
Secondary stages and approved by the CSE at the Primary school stage.



Accommodation

a.

The school should preferably have 2 acres of land, suitable building constructed and
proper playgrounds with adequate facilities in rural areas and atleast four kanals of area
in the urban areas for primary section.

The school infrastructure should be adequate for accommodating the numbers of pupils
attending the school, including separate toilet facilities for girls and baoys.

In cities with a population exceeding 25 lacs, the land should not be less than one acre
with adequate building and arrangement with other institution/organization for
imparting Physical and Health Education and for conducting games to the satisfaction of
the Council.

The land area in metropolitan cities for the schools should not be less than the following:
1. SeniorSecondary
Classes from Pre-Primary to Class Tacre(4000 sq.m)
Xll-Two streams
2. SeniorSecondary School
Classes from Pre-Primary to 3/4acre(3000sq.m)
Class Xll-Teo streams
3. SecondarySchool 1/2acre(2000 sq.m)
Classes from Pre-Primary to class X
4, Openlearning centre 3000sq.m
with written concent
of Panchya+/ M.c/Sports school to use
their land for playgrounds.

In case of lease it will be accepted if it is as per the law of the land.

The school should have a well-equipped library for the use of its staff and pupils. it should
Pmeuthaﬁtﬁwbm{aﬂwmmtﬂtbmh}pam}dmtinitsstockaubjmtm
minimum of 500 in the beginning. it shall not stock notes, examination gquides, etc of any
kind.

There should be sufficiently large classrooms to accommodate all sections or classes.

There should be separate laboratories for Physics Chemistry Biology and Computers. (List
of minimum equipment is available on request).

The school should have adequate infrastructure for teaching Computer, Geography,
Science and Mathematics.

The schools should have appropriate furniture adequate eguipment and apparatus for
tuching.

Classes will be conducted only on the premises for which affiliation is granted as per the
certificate of affiliation.



a)

b)

All the fees charged by the school should be corresponding with the facilities provided
by the CSE. The tuition fees and other charges may be charged on a monthly, quarterty
or annual basis. Other fees maybe levied in accordance with the requirements of the
students after prior approval.

Mo school is allowed to charge capitation fees in any form or the accept donations for
the purpose of admission of pupils.

Examinations
The Schools affiliated to the Council shall place their buildings and furniture at the disposal of

the Council for the conduct of examinations for which candidates from the School have
been entered and for such other candidates assigned to the centre of the school by the
Council as can be reasonably accommodated.

Records

a)

b)

c)

d)

The School shall maintain records of the attendance of pupils in Classes IX and X, Xl and
Xll for the purpose of admission to the Council's examinations. The entries in these
records should be properly checked and signed by the Principal or a teacher
nominated by the Principal. The attendance records should be made available for
inspection when this is required by the Cheif Executive and secretary of the Council.

Head of School may kindly note that prior clearance for the admission of pupils to
classes X, Xl and XlI, is to be obtained from the Chief Executive and Secretary of the
Council. Pupils admitted without due clearance will not be accepted for the Council's
examinations. Routine checks will be carried out to ensure this requirement is adhered
to by all Schools.

The school shall supply to the Council four copies of the annual examination question
papers of classes IX and Xl every year and preserve the answer scripts of these
examinations until further instructions from the Council. (This is done for sample
checking to ensure that the syllabus prescribed for classes IX and Xl is effectively
covered and appropriately tested).

All information and returns called for by the Chief Executive and Secretary of the Council
shall be furnished by the Head of the institution without delay.

Procedure for Provisional Affiliation of Schools to the Council.

1.
a)

b)

Preliminary Information

Documentary Evidence : All certified documents should be submitted in the council for
the affiliation purpose.

Power to Amend / Interpretation
The Council can modify, amend and interpret these conditions from time to time.
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Rules for Affiliation

The Executive Committee shall meet at least once in every three months to discuss
affiliation related matters.

Provisional Affiliation Fee

e)

(a)

(b)

(c)

(d)

For provisional affiliation a fee to be determined by the Council is payable to the Council,
by the School when it is being considered for provisional affiliation. This fee will be taken
as an advance deposit to be paid by a demand draft payable at Mohali drawn in favour
of the Council of Secondary Education. After the school is approved for provisional
affiliation by the Executive Committee of the Council, the advance fee paid will be
adjusted towards the Provisional Affiliation Fee.

Permanent Affiliation

Term of Provisional Affiliation

Provisional affiliation my continue for three years which may be extended by the Chief
Executive and Secretary of the Council for a further period of three years.

Special Inspection
The chief Executive and Secretary will arrange for a special inspection in a manner similar
to that for Provisional Affiliation and will make a recommendation for the same to the

Executive Committee of the Council. After the approval of the Executive Committee, the
chief Executive and Secretary.will grant permanent affiliation.

For permanent affiliation a fee determined by the Council is payable to the Council by the
Schoal.

Withdrawal of Affiliation
Power to withdraw

The Council shall have the power to withdraw the affiliation of a School or temporarily
suspend affiliation.

The Chief Executive and Secretary can delist any school for all for any of the following
reasons and Chief Executive can sent a show cause notice to school on the basis of
reason given below for purposed withdrawal of affiliation delisting.

Non-fulfillment of assurances given by the School with regard to deficiencies to be
removed within a specified period even after having been given due notice.

Failure on the part of the School to conform to the requirements of the Council as laid
down in the Requlations and Syllabuses

Failure on the part of School to fulfill the requirements laid down by the Council for
proper arrangements and fair conduct of its examinations.

If the school does not carry out the natified decisions of the Council to the satisfaction of
the Chief Executive and Secretary.



(e)

(f

(g)

(h)

If it is established that the school has in contravention of the Persons With Disabilities
(Equal Opportunities, Protection of Rights and Full Participation) Act 1995 denied
admission to a child because of disability.

Non compliance of the applicable Rules, Regulations. Byelaws, Directives and Guidelines
of the Council and Courts in respect to all matters concerning the administration and
running of the school.

Financial irreqularities, engaging in activities prejudicial to the interest of the Council and |
or any other misconduct relating to admissions, examinations, etc.

Any other matter which the Council considers sufficiently serious for disaffiliation
delisting.

Show Cause Hotice

3 (a)
(b}
(c)

(d)

Relisting

Scrutiny
(a)

Secretary shall serve a'Show Cause Notice' to the School set-ting cut the reasons for the
proposed withdrawal of affiliation | delisting.

The School will be required to reply within 30 days from the date of the receipt of the
notice.

Thereafter, the Executive Committee will take decision which will be communicated to
school by Secretary.

If the Executive Committee decides that the affiliation should be withdrawn school be
delisted, the Secretary will issue a Show Cause Notice to the School requiring the School
to explain why the decision of the Executive Committee for disaffiliation | delisting should
not be implemented. The response of the school will be considered by the Executive
Committee and the decision taken intimated to the school. This decision will be final and
binding on the school. '

A School may be delisted as an affiliated School of the Councilor affiliation can be
temporarily withdrawn by the Secretary without issuance of show Cause Notice for grave
and serious breaches of compliance by the school. The matter will be replaced before
Executive Committee (E.C) for rectification. The decision taken will be duly intimated to
the schoal.

The decision of the Executive Committee shall be final and binding.

If the conduct/ compliance by the delisted school is found to be satisfactory, the Council
may relist the school on payment of fee as prescribed by the Executive Committee form
time to time.

The Council will arrange for an scrutiny of the school only after the school has obtained a
feasibility report and after giving to the Council full details as required for Provisional
Affiliation.
























































































































































































































